BOYTE CONG HOA XA HOI CHU NGHIA VIET NAM

BENHVIEN NHI TRUNG UONG Bic lip - Ty do - Hanh phiic
S644/CT-BVNTW Ha Ngingay ©3 thang ¢3 nam 2025
CHI THI

V& viée thyre hién Quy trinh té chire 16p hoe
tai Don vi Dio tao Mo phong Y khoa

Dé thong nhét viée td chie 1ép hoc tai Pon vi Péo tao M6 phong Y khoa,
Bénh vién da xdy dyng “Quy trinh té chire lép hoc tai Pon vi Dao tao M
phéng Y khoa”™ (QTQL.NC3.4.1). Vi viy, Ban Giam déc yéu ciu tit ca céc
Khoa/Phong/Trung tdm thyc hién ding theo quy trinh nay khi c6 nhu céu td
chirc lop hoe tai BPon vi Pao tao Mo phong Y khoa (Quy trinh kém theo).

Chi thi ndy ¢6 higu lye ké tir ngay ki/g

Noi nhin:

- Ban Giam doc (dé biér)

- Cac Khea, Phémg, Trung tim

= Luu: VT, VETENCSKTE(QLET) (1)




_.. 1 ————— -— eTERT
\’ BENH VIEN NHI TRUNG UONG QTOLNCEAL
| ——— Quy trinh 6 chirc ldp tai Do vj Dio tgo MA phong ¥ khoa 3 /372025
BO Y TE

BENH VIEN NHI TRUNG UONG

N N

QUY TRINH TO CHUC LOP HQC TAI
PON VI PAO TAO MO PHONG Y KHOA

QTQL.NC34.1
Phién ban: 1
Ngay hiéu lye3 5/2025

Ho tén Chire vy Chir ky

[
D6 Minh Thiy fp

) Chuyén vién phong
soan thao : , 1{
Luong Thj Thu Trang QLBT _'_QM B

Vi Kim Quy Phé triromg phong QLDT h,,//

Xem xét

Phé truéng phong- Phy

Ding Thi Hai V3
T HA VAL | ook Phing QLT e iz

Pho Giam doc Bénh vién
Phé duyét |  Phan Hiru Phic | Vién truong Vién/Bao fag |,

va NCSET'E“' TRUN

Ha Ngi —Nam 2025

Ghi ehi: Dy [ ai liju a3 deoe kidm sodt. Bdi e 1i Tligu ndo khong dwre ddng dédu cta bink vign
phii dwge kidm tra triece khi sie dymg va edn digre thing bdo vl mhide vidn phu tedeh. Lo hiank ngi b,



B ) BOYTE Tramg 2 trén |1
LY 4 BENH VIEN NHI TRUNG UONG QTOLNCIA ]
e Quy trinh £ chife Idp tpi Dan vj Dio tgo M phing ¥ khoa 3 373033
Lich sir thay déi tai ligu
Phién bin | Ngay higu lye Sira doi
I {12025 Ban mai

Phéin phoi

Tiét ca cde khoa, phong, vién, trung tdm: 01 ban/ don vi.

Ghi chid; By fa tai iy 3F duore kidor sodt Bt e £ ligu nao khing divpc g dd ctia bink Vvign
phiti dvegre kidm tra trcic ki sie dyumg vt ecdn dhavre thimg b voi nhdn vién phy irdch. Lie fink ndil bo




B BO Y TE __Trang 3 trén [1 ]
LY 4 BENH VIEN NHI TRUNG UONG QTOLNCI Al
——— Quy trinh 16 chie ldp gl Pen vi Bio fao M phing ¥ khoa 03 /32025
1. MUC PICH

Thidng nhit vé quy trinh td chire ldp hoc tai Don vi dao tao mé phong Y khoa
2. PHAM VI AP DUNG

Pham vi ap dung: Tét ¢a cic ¢4 nhin/don vi trong Bénh vién ding ky mugn
Bon vi dao tao mé phong Y khoa dé 16 chirc Iop hoc.
3. TRACH NHIEM

Trach nhiém thye hién cia cdc ¢d nhin/don vj lién quan tai cac bude tuong

tng ca hoat dong nay.

—  Ban Gidm dbc, lanh dao cic don vi ¢6 trich nhiém xem xét, phé duyét tai
ligu.

— Lanh dao Vién Pao tao va Nghién ciu Sirc khoe Tre em, lanh dao Phong
Quan 1y dao tao.

- Cic Don vi/Khoa/Phong/Trung tim c¢6 nhu ciu t6 chirc lép tai Bon vi dao
tao mé phong Y khoa

— Nhién vién phong Quan Iy dio tao
4. NHUNG NGUOT QUAN LY, GIAM SAT TUAN THU QUY TRINH

~ Ban Giém dc Bénh vién.

— Lanh dao tat ca cdc don vj tai myc 2 quy trinh nay.

~ Lanh dao Vién Dao tao va Nghién ctru Strc khoe Tré em, linh dao Phong
Quan ly dio tao va nhan vién phong Quan ly dao tao
5. KHAI NIEM/DINH NGHIA/THUAT NGUY - VIET TAT
5.1. Khai ni¢m/ djnh nghia/ thuit ngir

Phura ra khai niém/ dinh nghia/ thuft ngir trong quy trinh.
5.2. Viét tat

- BVNTW . Bénh vién Nhi Trung wong

- BGP : Ban Giam déc

- VDT&NCSKTE : Vién DPao tao va Nghién ctru Sire khoe Tré em

— Phong QLDT  : Phang Quén 1y dio tao

- BVDTMPYK : Pon vi Dao tao M6 phong Y khoa

Cehi ehd: Sy bt Hdu F dagre kidm vods Belr oo i idee mivo khdmg dge dedmg elédtr ctic b vign
pirdi diere kidm tra triede khi s dung va edn digre thdng bdo wii mhdn vién e rraich. Leen heedy mel b



hinh, dung cu, trang thiét b, phong hoc
trong théd gian khda hoe dién ra. Khéng ty
y diéu chinh, di divi, thio ldp hofic thay doi
vi tri trang thiét bj, mé hinh trong cdc
phong hoc

- Trong qué trinh sir dung mé hinh, thiét
bi néu co xay ra hong héc cin bdo ngay
cho Phong QLPT, dai dién 2 bén cling ghi

& — xOrs. Trang 4 trén ||
‘ T ! BENH VIEN NHI TRUNG UONG _QTQLNCIA.T
Quy trinh 18 chire lihp tai Don vj Dio tgo Ma phing ¥ kiva 03 /3 12025
6. CAC BUOC THU'C HIEN CUA QUY TRINH
Buére Mo ta Trich nhiém
Bude 1: Tiép | - Céc cd nhan/don vi c6 nhu ciu to chire | C4 nhan/don vi
nhin théng | 16p v st dung mé hinh, trang thidt bi,
tin o6 chirc dung cu tal Pon vj dao tao mo6 phong Y
l6p tai Pon | khoa giri don dé nghi/théng béo vé Phong
vi ddo tao | QLDT it nhit 05 ngdy lim vide trude khi
mé phong Y | t6 chirc 16p kém theo danh mue cde md
khoa hinh, trang thiét bj cin sir dung cho khoéa
hoc (BM1/QTQL.NC3.4.1)
- Lanh dao Phong QLBT xem xét phé | Phong QLDT
duyét don dé nghi
- Can bd phu traich DVDTMPYK tiép
nhin don dé nghi ¢6 xdc nhdn cioa Linh
dao Phong QLDT va phéri hop to chire lop
Burde 2: | - Cac ¢é nhin/dom vi pﬁmvp cung Phong | Ca nhan/don vi
Chuian  bi | QLDT chuén bj dung cy. md hinh, trang | Phong QLBT
phong hoc, | thiét bi, phong hoc phi hop véi yéu cau
mo hinh, | cua khoa hoc
dung cy, | - Phong QLDT huéng din sir dung va ban | Phong QLDT
trang thiét bj giao lai dung cy, m6 hinh, trang thiét bj, | Ca nhan/don vi
va ban giao | phong hoc cho cac ca nhan/don vi 01
ngay trude khi khoa hoc bit diu.
(BM2/QTOQL.NC3.4.1)
- Cac c¢a nhan/don vj chju trach nhiém
quan ly va sir dung ding cach ciac md | Ca nhan/dom vi

Ca nhan/don vj
Phong QLDT

Ghi chis: Ddv fa 1di lign 43 dere kidm sode. Bat oo 180 ligu ndo khéng duge ddng diu oia bénk vién
it dveere kidne fra freade i see dung v cdn dveee thing bdo vat afde vidn phu frach. Lo bk mia b




) BO Y TE Trang 5 trén 11
F BENH VIEN NHI TRUNG UONG _QTOLNCIAT
———— | Quy trimh £ chive Idp spi Den vf Bdo tgo Md phing ¥ khoa 3 /3 /2025
" Buwde Mé ta Trach nhiém
bién bin sy ¢6 (BM3/QTQL.NC3.4.1) va
bao cdo lanh dao dé xir ly.
Budc 3: Cé |- Truwdmg hop lép hoe két thae trong gitr | Phong QLDT
nhan/don Vi | hanh chinh: cd nhin/don vi thu don lai | €& nhin/don vi
ban giao lai

dung cu, mod
hinh, phong
hoc sau khi
khéa hoc ket
thuc.

dung cu, mo hinh, phong hoc (theo hién
trang ban dau di ban giao) va ban giao lai
ngay cho Phong QLDT.

- Truwing hgp lp hoc két thie ngoai gio
hanh chinh: ca nhian/don vj ¢6 trach thu
don mé hinh, dung cy, phong hoc nhu
trang thai ban diu d3 duoc bin giao va
ban giao lai cho Phong QLBT trong vong
24h (tinh ngiy lam viée) ké tir khi khoa
hoc két thic.

- Can bo Phong QLDT duge phan cong
kiém tra va nhin lai dung cy, thiét bj, md
hinh di cho muon (BM2/QTQL.NC3.4.1),
lip bién ban ghi nhin hong héc, thidu hut
trang thiét bj (néu cé) va bao cdo lanh dao
cdc bén lién quan d& giai quyét
(BM3/QTQL.INC3.4.1)

- Céc nhan/don vi hé trg Phong QLDT sip
xép lai mé hinh, dung cy, phong hoc gon
gang sau khi str dung

7. BIEU MAU, HUONG DAN CONG VIEC

STT

Tén biéu miu, huéng din cong vige

M3 tai liéu

| |Pon de nghij to chire I6p hoc tai
PVDTMPYK

BMI/QTQL.NC3 4.1

Ghi ehi; Dy i 10i lidu 43 dhegre kidm sodi, Bt eir 1l ligu mivo khing deepre diing ddu ewia binh vign
phai duere kidm tra triede khi g dung v cdm dugre thing bdo vii phdn vidn phy iedach. Line hinb nii bd.




el g ki ee—

B ¥ TE Trang 6 trén 11

| m®
Y 4 BENH VIEN NHI TRUNG UOUNG QTOLNCIA [
| — Quy trinh 1 chirc ldp tgi Don vf Do tgo M phing ¥ khoa 0373 /2023

STT | Tén biéu mau, hwéng dan cong viée M tai ligu
So ban giao dung cu, trang thiét bi, | BM2/QTQL. NC3.4.1
mé hinh

3 | Bién ban ghi nhin su co BM3/QTQL. NC3.4.1

o8 ]

8. HO SO

Thii

TT Tén hd so Noi lru gian
luru

PP | PP

-

lwu | huay

| | Pon dé nghi t6 chirc 16p hoc tai | Phong.QLDT | Theo Ban | Xén
BVDTMPYK quy dinh | cimg

2 [ S& ban giao dyng cy, trang thiét | Phong.QLDT | Theo Bin | Xén
bi quy dinh | cimg

3 | Bién ban ghi nhan sy o Phong.QLBT | Theo Ban | Xén
quy dinh | cimg

TAI LIEU THAM KHAO
1.Quy trinh kiém sodt tai liéu QTQL.QL.1.6 phién ban 6, Bénh vién Nhi
Trung vong

Ghi chi: Day {d 1l Héu dF drgre kidgm sodt. Bat exr téi Higu ndo khing diere ding ddu cia béni vign
phai dgre kidm tra triedee ki s dieng v cdndeore tidiee bdo wid phdn vide plg frdeh, L handh nai b,
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BENH VIEN NHI TRUNG UONG
KHOA/PHONG/TRUNG TAM

BOYTE Tramg 7 trin |1
BENH VIEN NHI TRUNG UONG QTOLNCI AL
Quy trineh 1 chike 1op tyl Dan vj Dio tgo M pling ¥ khoa 1 /3 /2025

BMI/QTOL.NC3 4.1

CONG HOA XA HOI CHU NGHIA VIET NAM
Pc lip — Ty do — Hanh phic

Ha Néi. ngay

PON PE NGHI

..... thang ... ndm 20...

Vé viée 16 chire l6p hoc tai Pon vi Pao tao m6 phong Y khoa

Kinh gin: Phong Quan 1y Péo tao- Vién Dao tao va NCSKTE

Can cir theo yéu ciu cia chuong trinh dao tao, Khoa/Phong/Trung tdm

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrr

c6 nhu cdu to chirc lop
" tai Pon vi Dao tao mé phong Y khoa

1111111111111111111111111111111111

Qui trinh té chire 16p hoe ¢in sir dung cdc mé hinh, trang thiét bi, dung cu
va phong hoc theo danh mue dinh kém.

Kinh dé nghj Phong Quin 1y déo tao 1én ké hoach va phdi hop thue hién,

Tran trong cam on./.

LANH PAO KHOA/PHONG/TRUNG TAM

Ghi chia: Ody lab ik bigu &8 dhrre kidm sodl. Bidt car icl Ligu mio khdng dwore déng didu cia binh vign
i g kidm e tevede ki st dynge vd ode diegre thdme Bdo vl ihidn vidn pine fedeh Lica Ridnd gl bo



& BOYTE Trang & trén [
L Y ! BENH VIEN NHI TRUNG UONG QTQLNCIAI
Quy trinh td chive ldp tgi Dom v Pao tge Mi phing ¥ kioa 03 /3 /2025

DANH MUC CAC TRANG THIET B], MO HINH
CAN SU DUNG CHO KHOA HOC

STT

Tén mb hinh/trang thiét
bi/phong hge edn diing

S

luwong

Ghi chi
(M6 ta tinh niing cdn 6 ciia md
hinh/thiét bi/dyng cu/lép hge)

LANH PAO KHOA/PHONG/TRUNG TAM

Ghi chit: Ddy I et Hgn 43 dere kidm soudt. Bt cie tai ligu ndo khdng dinre dong ddu cia binh vign
phii dhegre kiém tra trde khi sie dung vi can dure thing bde vl phdn vién phy trdeh. L hanh ngi bo,




[ @ | __BOYTE i o] | TrangGeénlil
" . o BENH VIEN NHI TRUNG UVONG R | QTOLNCIAT
| —~——— | SPEUTINTY Quiy trinch i chire dp ipi Din v Bdo igo Mé phing Y khoa | 03 /3 /2025

VIEN PAO TAO VA NGHIEN CUU SUC KHOE TRE EM
PHONG QUAN LY PAO TAO

BM2/OTOLNC3 4]

SO BAN GIAO TRANG THIET BI, DUNG CU CHO CAC LOP HOC
TAI PON VI PAO TAO MO PHONG Y KHOA

Ngay BAEARU. ..ooovvvvnienenenn  NEAY BONE SO evvvvecierenrariinns

Ghi chii: Sy 1d rar lidw da dpe kidm sodt. Bat o b ligu ndo khing due ddng diu cia bk vign
phat diegre kidm tra triece K 5o dyng var odn dege thideg bdo vod mhidn vién phe frache Lo Bdnde g B



BO Y TE

Trang {0 trin 1]

.' BENH VIEN NHI TRUNG UONG QTQLNCIA.1 |
—— Quy trinh 14 eluie lp tai Bow vf Bio tgo M3 phing ¥ kioa 0373 /2023 ;
Md hinh/trang Tinh trang mo
Khéa hoc thiét bi/dung cu, | hinh/trang thiét Ngay giao Ngay nhin
e phong hoc bi/ dyng ey khi Ghi chi
( Tén , Sb lwgng) ban giao Nguwdi | Ngwdi
L Tén Ngaol nhin bin giao Nguoi
gian bin giao | 4y wn wi & | @ tén w4 | NhED
Dol alty Jii sedt)

Ghi i E{;i}- I vl fig 43 e kigm _'.'ﬂu.r Bedr = 0 Nidu Khdngy deeore dL'IFF;E'dI.I:'H cira bndy widn
phidi depre kidm tra trwdc khi si dung va odn dieoe thang bao vl nide vién phu trach. Lies hivh mdi b




o TBOYTE - Trang 11 trén 11
f 4 BENi VIEN NHI TRUNG UONG TQTQLNCIAT
——— Cuy trimly 15 chive dp vgi Pen vi Dio tgo Md phiong ¥ khoa 3/32025
BO Y TE CONG HOA XA HO1 CHU NGHIA VIET NAM
BENH VIEN NHI TRUNG UONG Déc lip — Ty do — Hanh phiic
$6: .. /BB-BVNTW Ha Ngi, ngay ..... thang ..... nam 20...
BM3/QTOQL.NC3.4.1 BIEN BAN

Ghi AN S C8: e e e ieraeneeenanens

D R s S R am L e R
BEDa I8 ..o e s
Thinh phin thaim AUt ....oumaaiisemimsisssstsim fiirma i T
1T T OO RT
Noi dung s co:

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111

Cuée hop két thic vao ... gi ...., ngay .... thing ... nam ..../.

NGUOT BAN GIAO PHONG QLDT
(KY, ghi 8 b tén) (K. ghivh ho tén)
LANH DPAO VIEN DPT&NCSKTE LANH PAO KHOA/PHONG/TT

TO CHUC LOP

Neri nhiin:

- Luu: VT, Hb so.

Ghi chii: By 1 1 lidn 4 dhere kidm vodt. Beit cr i ligu ndo khing diare ddng didu chia bénh vidn
Phai dgre kidm tea trnde ki s dyng v cde Swgre hing bdo vl mhdn vide pha irdef. L hank ndi b,



